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What is Bookshare? 
http://www.bookshare.org 
  Bookshare is a ‘searchable’ online library, funded by an award 

from the U.S. Department of Education Office of Special 
Education Programs (OSEP). 

  Bookshare offers approximately 90,000 digital books, 
textbooks, teacher-recommended reading, periodicals, and 
assistive technology tools to support reading. 

  Membership in Bookshare is free to all U.S. students with 
qualifying disabilities (i.e., Print Disabilities). 

  Readers of all ages can benefit from Bookshare through free 
or affordable membership that offers unlimited library 
privileges, and access to a community of members, volunteers, 
parents, publishers and authors. 
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Students	  with	  a	  Print	  Disability	  

Who	  qualifies	  for	  BookShare?	  
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An	  IEP	  or	  504	  Plan	  does	  NOT	  automa7cally	  qualify	  any	  
student	  for	  Bookshare.	  	  In	  the	  Membership	  tab	  on	  the	  
Bookshare	  web	  site,	  be	  sure	  to	  read	  about	  Qualifica7ons	  

before	  adding	  students	  to	  your	  Bookshare	  roster.	  	  	  	  

And	  for	  some	  qualifying	  students,	  a	  more	  appropriate	  book	  op<on	  may	  
be	  found	  at	  Recording	  for	  the	  Blind	  and	  Dyslexic	  (RFB&D)	  or	  American	  

Prin7ng	  House	  for	  the	  Blind	  (APH).	  	  	  	  

You	  may	  also	  be	  able	  to	  purchase	  an	  appropriate	  format	  directly	  from	  
the	  publisher.	  	  Accessible	  books	  purchased	  from	  publishers	  may	  be	  
used	  by	  any	  student	  without	  the	  restric7ons	  currently	  imposed	  by	  

copyright	  law.	  

The	  informa<on	  contained	  in	  these	  slides	  was	  current	  at	  the	  <me	  of	  
crea<on	  (March	  2010)	  and	  is	  subject	  to	  change.	  



Print Disabilities: Who Qualifies? 
  Physical Disabilities 

 Affects ones ability to read print, turn pages, hold a 
book. 

 Certifying Professional 
 Family Doctor 
 Medical Professional 
 Physical Therapist 
 Resource Specialist 
 Special Education Teacher 
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Print Disabilities: Who Qualifies? 
•  Visual Impairments 

– Certifying Professionals 
•  Family Doctor  
•  Ophthalmologist 
•  Optometrist 
•  Teacher of the Visually Impaired 
•  Special Education Teacher 
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Print Disabilities: Who Qualifies? 
•  Students with Learning Disabilities/Reading 

Disabilities/Dyslexia 
•  A severe enough disability  

 that has a physical basis  
(organic in nature) 

•  Certifying Professionals 
–  Neurologist 
–  Psychiatrist 
–  Learning Disability Specialist 
–  Special Education Teacher 
–  School Psychologist 
–  Clinical Psychologist Disabilities 



When	  does	  a	  student	  NOT	  qualify?	  



Contents 

•  Module 1 – Bookshare Basics 
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Module 1 
Bookshare Basics  



General info: 

Bookshare is an online library of digital books 
for people with print disabilities.  A grant 
from the US Dept of Education allows 
Bookshare to offer FREE memberships for 
any U.S. Student of any age and any U.S. 
educational organization (public, private, 
colleges and universities) serving 
qualified students. 



Memberships	  

•  Organizational memberships allow 
K-12 staff to download books on behalf 
of their qualifying students.   

•  Individual memberships allow 
students to download books on their 
own.   



1.  Any K-12 school can complete a simple 
online application to sign up for their FREE 
Bookshare Organizational membership. 

2.  Districts must add the names of all of their 
qualifying students to a roster on the 
Bookshare web site. 

3.  Districts must name one staff person as the 
Primary Contact.  



4.  Teachers may be added to the Bookshare   
 account by the Primary Contact as 
Sponsors, 

 each receiving their own unique login and  
 password. 

5.  Sponsors may be teachers, resource 
specialists, media specialists, teacher 
consultants for the visually impaired, etc. 
Sponsors may download books for their 
qualifying students. 



6.  Students who have been added to the 
Bookshare roster by their school may 
also sign up for a Bookshare individual 
membership, allowing them to download 
books at home. 

7.  NIMAC books can only be downloaded 
by the educator serving the qualified 
student with an IEP.  The student must 
have an IEP. 



The Process: 
1. Use search tools to find books on the 

Bookshare web site 
2. Choose the format you need: DAISY or 

BRAILLE 
3. Download the book to your computer. 
4. Unzip and use the file  



 Since DAISY books require specialized software to open 
and use, Bookshare offers FREE DAISY reader 
software programs that may be downloaded and 
installed on your computer: 

1. Read:Outloud Bookshare Edition 
2. Victor Reader Soft Bookshare Edition 

 (Note: this free software ONLY works with DAISY files 
downloaded from Bookshare.org) 



Formats available from Bookshare 

DAISY	  book	  
without	  
pictures	   DAISY	  book	  with	  

pictures	  (note	  the	  
small	  picture	  icon	  in	  
the	  lower	  le]	  corner)	  

Braille-‐ready	  
file	  (BRF)	  
format	  

(Digital Accessible Information System)	  



Most	  used	  tabs	  for	  
teachers:	  

1. Membership	  

2. Geang	  Started	  
3. Help	  
4. Home	  

Tabs	  found	  at	  the	  top	  of	  all	  
Bookshare	  web	  pages.	  

Log	  In	  box	   Book	  Search	  box	  

www.bookshare.org 



“NIMAC-sourced books” are digital 
textbooks produced from publisher files 
deposited in the National Instructional 
Materials Access Center (NIMAC). 
Bookshare converts these books from the 
NIMAS format (National Instructional 
Materials Accessibility Standard) to student-
ready DAISY and BRF (Braille Ready File) 
formats. 



 Project Gutenberg has given Bookshare 
permission to include all of their public domain 
books in the Bookshare collection.  Therefore, if 
you are already using Bookshare and it’s Free 
DAISY software, you may search and 
download books from the Gutenberg 
collection right from Bookshare. 



Module 2 
Memberships 



Ideal	  Bookshare	  Model	  for	  schools/districts	  

Primary	  Contact	  

Assigns	  sponsors	  

Ac<vates	  account	  via	  
e-‐mail	  

Applies	  for	  
Organiza<onal	  
Membership	  

Sponsors	  add	  
students	  

Sponsor	  prints	  forms	  
for	  ind.	  membership	  

Sponsor	  downloads	  
books	  for	  student	  

Parents	  sign	  and	  
send	  forms	  for	  
independence	  

Families	  and	  
students	  can	  

download	  books!	  
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Ideal	  District	  Primary	  Contact	  

Key	  player	  in	  district	  

FYI	  
person	  

TC	  

Conn
ects	  

w/	  SP
ED	  

staff	  

District
	  PC	  

School	  Psych	  
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Ideal	  School	  Primary	  Contact	  

Counselor	  

Connects	  
with	  

director	  

SLT	  

FYI	  Pers
on	  

Resource	  Room	  Teacher	  
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Organizational Memberships 
for any U.S. Educational 

Organization 

Click	  	  Sign	  Up	  

Click	  	  Sign	  Up	  for	  an	  Organiza7onal	  Membership	  



Enter Basic Account Information 



Enter 
Primary 
Contact 

info 

NOTE:	  	  The	  Primary	  Contact	  is	  o]en	  an	  administrator	  responsible	  for	  special	  educa<onal	  
programming	  for	  the	  district,	  or	  is	  some<mes	  a	  teacher,	  technology	  or	  assis<ve	  
technology	  professional,	  etc.	  	  Individual	  teachers	  who	  will	  download	  books	  for	  their	  own	  
students	  are	  usually	  registered	  with	  Bookshare	  as	  Sponsors.	  



Agree	  to	  the	  
terms	  

Next	  you	  will	  be	  prompted	  to	  PRINT	  	  
the	  online	  Agreement	  Form.	  	  

	  You	  MUST	  Complete	  the	  form,	  SIGN,	  and	  return	  it	  to	  
Bookshare	  by	  Fax	  or	  mail.	  

Your	  Primary	  Contact	  will	  receive	  a	  confirma<on	  email	  from	  
Bookshare	  regarding	  your	  K-‐12	  district	  organiza<onal	  membership	  
within	  a	  week.	  	  The	  email	  will	  contain	  a	  link	  for	  you	  to	  use	  to	  create	  
a	  Bookshare	  login	  password.	  



Your personalized Task Bar 
Once	  your	  district	  has	  an	  
organiza<onal	  account,	  you	  will	  be	  
able	  to	  Log	  In	  here.	  

When	  you	  have	  successfully	  
logged	  in	  to	  your	  account,	  your	  
personalized	  Task	  Bar	  will	  
replace	  the	  Log	  In	  box,	  	  and	  will	  
look	  like	  this.	  



Click My Organization 

Click	  Members	  to	  add	  
qualifying	  students	  to	  your	  
schools	  Bookshare	  roster	  

Click	  Sponsors	  to	  add	  
personnel	  who	  will	  be	  
downloading	  books	  for	  
students	  



Adding teachers as Sponsors 
From	  the	  My	  Organiza<on	  area,	  Click	  Sponsors	  

Use	  the	  “Add	  a	  Sponsor”	  buHon	  to	  
add	  the	  names	  of	  staff	  who	  will	  be	  
downloading	  books	  from	  
Bookshare.	  

Use	  the	  “Remove	  Sponsor”	  buHon	  to	  
delete	  the	  names	  of	  staff	  who	  have	  
le]	  the	  district	  or	  changed	  
responsibili<es.	  



Adding students as Members 

From	  the	  My	  Organiza7on	  area,	  
Click	  Members	  

Use	  these	  buHons	  to	  Add	  or	  Remove	  student	  members.	  



Fill	  in	  the	  new	  
student	  user	  
informa<on	  here	  

Choose	  a	  qualifying	  
disability	  category	  

Choose	  whether	  this	  
student	  has	  a	  IEP	  or	  
504	  Plan	  

Click	  Save	  to	  add	  this	  
student	  



Can you add a group of teachers (sponsors) 
and/or students (members) to your 

organizations Bookshare roster all at once ? 

YES!!	  
To	  add	  a	  group	  of	  sponsors	  (teachers)	  or	  members	  (students)	  
at	  one	  <me,	  Bookshare	  provides	  a	  blank	  Excel	  template	  that	  

may	  be	  downloaded	  to	  your	  computer.	  



Adding a group of members and/or sponsors 

From	  the	  My	  Organiza7on	  
area,	  click	  Upload	  Roster	  

On	  the	  Upload	  
Roster	  screen,	  
click	  	  to	  
download	  the	  	  
New	  Member/	  
Sponsor	  
Template	  

To	  add	  a	  group	  of	  sponsors	  (teachers)	  or	  members	  (students)	  at	  one	  <me,	  
Bookshare	  provides	  a	  blank	  Excel	  template	  that	  may	  be	  downloaded	  to	  
your	  computer.	  



Use	  the	  Member	  
Roster	  	  tab	  to	  add	  
students	  

Use	  the	  Sponsor	  
Roster	  tab	  to	  add	  
teachers	  

When	  you	  open	  the	  Excel	  spreadsheet	  from	  
Bookshare,	  look	  for	  the	  tabs	  at	  the	  bo[om	  
le\	  corner	  of	  the	  Excel	  program	  window:	  



A]er	  clicking	  the	  Member	  Roster	  tab,	  add	  one	  new	  
student	  member	  on	  each	  line.	  

A]er	  clicking	  the	  Sponsor	  Roster	  tab,	  add	  one	  new	  
teacher	  sponsor	  on	  each	  line.	  



When	  finished	  adding	  names	  to	  the	  Excel	  
Bookshare	  roster,	  use	  the	  Save	  as	  command	  
in	  the	  File	  menu	  to	  save	  the	  file	  to	  your	  
computer.	  

To	  upload	  the	  Roster	  file	  to	  Bookshare,	  use	  the	  Browse	  buHon	  
shown	  here,	  navigate	  to	  the	  Excel	  Roster	  you	  saved,	  and	  then	  
click	  the	  Upload	  bu[on.	  



Individual student memberships 

Individual memberships  are FREE for all 
qualifying students. It is STRONGLY 
recommended that you add student members to 
your districts organizational roster FIRST, and 
then add individual memberships for students 
who need or desire them. 

Students can have BOTH district and individual Bookshare 
memberships! Students under 18 will need a parent/
guardian signature. 



•  As Individual Members,  students may 
download books and free software on their 
own at home. 

•  Remember:  NIMAC textbooks cannot be 
downloaded by students, even if they have 
Individual memberships with Bookshare.  
Any NIMAC textbooks needed by a student 
MUST be downloaded by the teacher or 
other staff member working with that 
student. 



Helping your students get Individual 
Bookshare memberships 

Step	  1:	  	  Be	  sure	  you	  have	  already	  added	  the	  student	  to	  your	  district	  
member	  roster	  –	  this	  makes	  the	  process	  of	  geang	  an	  individual	  
membership	  much	  easier!	  

Step	  2:	  	  Log	  in	  to	  your	  organiza<onal	  Bookshare	  account	  and	  click	  the	  My	  
Organiza7on	  link.	  

Step	  3:	  	  From	  your	  My	  Organiza7on	  area,	  Click	  the	  Members	  link	  



Step	  4:	  	  Put	  a	  check	  next	  to	  the	  name	  
of	  each	  student	  needing	  an	  individual	  
Bookshare	  account	  

Step	  5:	  	  Click	  Individual	  
Membership	  Form	  

Step	  6:	  	  Download	  the	  Individual	  Membership	  form.	  	  
(Bookshare	  automa<cally	  creates	  a	  unique	  Individual	  
Membership	  Form	  in	  PDF	  format	  for	  each	  student)	  	  



Step	  7:	  	  Print	  the	  form,	  fill	  in	  the	  blanks	  and	  then	  fax	  or	  mail	  the	  form	  back	  to	  
Bookshare.	  	  The	  student	  will	  receive	  a	  Welcome	  email	  from	  Bookshare	  within	  a	  
week,	  and	  will	  be	  able	  to	  log	  in	  to	  Bookshare	  with	  their	  own	  unique	  password.	  


