
Module 3 
Search and Download books	
  



Standard Search 

The	
  Standard	
  Search	
  box	
  is	
  found	
  at	
  the	
  top	
  of	
  all	
  Bookshare	
  web	
  pages.	
  	
  
To	
  use	
  it,	
  type	
  a	
  book	
  :tle	
  (or	
  par:al	
  :tle),	
  or	
  an	
  author,	
  into	
  the	
  blank	
  
field,	
  then	
  click	
  the	
  Search	
  bu?on.	
  	
  

When	
  using	
  the	
  standard	
  and	
  quick	
  search	
  fields	
  it	
  is	
  important	
  to	
  realize	
  
that	
  full	
  text	
  search	
  will	
  automa:cally	
  search	
  for	
  the	
  words	
  in	
  every	
  :tle	
  
and	
  content	
  of	
  the	
  books	
  in	
  the	
  en:re	
  Bookshare	
  collec:on	
  yielding	
  a	
  lot	
  of	
  
results.	
  	
  If	
  looking	
  for	
  a	
  very	
  specific	
  book	
  it	
  is	
  best	
  to	
  use	
  Advanced	
  
Search.	
  



Quick Search AFer	
  logging	
  in	
  to	
  your	
  
Bookshare	
  Account,	
  from	
  
your	
  Task	
  bar,	
  choose	
  
Quick	
  Search	
  

Type	
  in	
  a	
  books	
  :tle,	
  par:al	
  :tle,	
  or	
  author	
  name,	
  
then	
  click	
  the	
  Search	
  bu?on	
  

Quick	
  Search	
  gives	
  the	
  user	
  a	
  simple	
  “Google-­‐like”	
  interface,	
  with	
  your	
  search	
  
results	
  displayed	
  “Google-­‐style”	
  in	
  what	
  is	
  called	
  “List	
  View”	
  



Advanced Search 
From	
  the	
  Standard	
  Search	
  box	
  at	
  the	
  
top	
  of	
  any	
  Bookshare	
  page,	
  choose	
  
Advanced	
  Search	
  

Fill	
  in	
  your	
  
search	
  
informa:on,	
  
then	
  click	
  
Advanced	
  
Search	
  



Browse by Category 

From	
  the	
  Standard	
  Search	
  tool	
  at	
  the	
  top	
  of	
  
any	
  page,	
  choose	
  Browse	
  

Click	
  on	
  any	
  category	
  and	
  
proceed	
  to	
  browse	
  the	
  
Bookshare	
  collec:on	
  by	
  
viewing	
  (some:mes	
  large)	
  
lists	
  of	
  books	
  or	
  other	
  
reading	
  materials	
  



Viewing Search Results Choose:	
  

	
  Table	
  View	
  	
  

or	
  	
  

List	
  View	
  

Books	
  displayed	
  in	
  Table	
  View	
  look	
  
like	
  this	
  on	
  your	
  screen…	
  



Books	
  displayed	
  using	
  List	
  View	
  look	
  like	
  
this…	
  



Download a book 

Both	
  Search	
  Views	
  contain	
  download	
  bu?ons	
  as	
  shown	
  
here.	
  	
  Choose	
  which	
  format	
  you	
  want	
  to	
  download	
  (DAISY	
  
or	
  Braille	
  Ready	
  File	
  -­‐	
  BRF)	
  by	
  clicking	
  the	
  DAISY	
  icon	
  or	
  the	
  
BRF	
  icon	
  



Select which student needs the book 

Put	
  a	
  check	
  next	
  to	
  the	
  name	
  of	
  the	
  student	
  who	
  will	
  receive	
  this	
  
book,	
  then	
  click	
  the	
  Download	
  Book	
  bu?on	
  

Note:	
  	
  Name	
  of	
  book	
  being	
  
downloaded	
  is	
  shown	
  here	
  



Confirm	
  Book	
  
Download	
  by	
  
clicking	
  the	
  
Download	
  
buCon	
  

Note:	
  	
  If	
  more	
  than	
  one	
  
student	
  needs	
  the	
  same	
  
book,	
  put	
  a	
  check	
  on	
  
mul:ple	
  names	
  



Create a “Download Password” 

NOTE:	
  	
  In	
  most	
  cases,	
  teachers	
  will	
  use	
  the	
  download	
  password	
  to	
  unzip	
  the	
  book	
  
themselves,	
  and	
  then	
  distribute	
  the	
  usable	
  unzipped	
  version	
  to	
  the	
  student.	
  	
  	
  

The	
  first	
  :me	
  you	
  download	
  a	
  book,	
  you	
  will	
  be	
  asked	
  to	
  create	
  a	
  Download	
  
Password	
  which	
  is	
  used	
  to	
  unzip	
  the	
  books	
  you	
  download.	
  	
  This	
  is	
  NOT	
  the	
  
same	
  password	
  you	
  use	
  to	
  log	
  in	
  to	
  the	
  Bookshare	
  web	
  site.	
  	
  It	
  is	
  a	
  special	
  
password	
  that	
  is	
  used	
  only	
  to	
  unzip	
  a	
  book	
  	
  that	
  you	
  have	
  already	
  
downloaded	
  to	
  your	
  computer.	
  :	
  



Once	
  you	
  have	
  created	
  a	
  Download	
  Password,	
  
Bookshare	
  will	
  conLnuing	
  using	
  that	
  same	
  
password	
  for	
  all	
  of	
  your	
  future	
  downloads.	
  	
  	
  If	
  
you	
  ever	
  want	
  to	
  change	
  your	
  Download	
  
Password	
  :	
  	
  

From	
  your	
  Task	
  Bar,	
  choose	
  “My	
  
Account”.	
  	
  Click	
  “Preferences”,	
  and	
  at	
  the	
  
bo?om	
  of	
  the	
  page	
  fill	
  out	
  this	
  box,	
  then	
  
click	
  the	
  Save	
  bu?on.	
  



AFer	
  crea:ng	
  your	
  download	
  password,	
  the	
  book	
  is	
  
displayed	
  as	
  a	
  zip	
  file,	
  ready	
  to	
  download	
  –	
  Click	
  on	
  
the	
  book	
  :tle	
  to	
  start	
  the	
  download.	
  	
  	
  

Note:	
  	
  each	
  book	
  :tle	
  you	
  download	
  contains	
  student	
  iden:fying	
  
informa:on	
  (blocked	
  out	
  in	
  the	
  example	
  above)	
  



To Save the 
downloaded 

book…. Click	
  Save	
  

In	
  the	
  Save	
  In:	
  	
  drop-­‐down	
  
box,	
  choose	
  a	
  loca:on	
  for	
  
the	
  zipped	
  book	
  folder	
  you	
  
are	
  downloading	
  	
  

(Desktop	
  recommended)	
  

Click	
  Save	
  



Unzipping a 
Bookshare book 

Zipped	
  book	
  
folder	
  	
  looks	
  
like	
  this	
  on	
  
your	
  
computer.	
  

Right	
  click	
  once	
  on	
  the	
  zipped	
  
book	
  folder	
  and	
  then	
  choose	
  	
  
“Extract	
  All..”	
  



By	
  default,	
  the	
  unzipped	
  folder	
  is	
  saved	
  
to	
  the	
  same	
  locaLon	
  as	
  the	
  zipped	
  
folder	
  you	
  downloaded.	
  	
  

(If	
  you	
  originally	
  downloaded	
  the	
  book	
  
to	
  your	
  desktop,	
  then	
  the	
  unzipped	
  
folder	
  will	
  also	
  be	
  placed	
  there.)	
  	
  

The	
  ExtracLon	
  Wizard	
  
opens	
  (shown	
  here.)	
  	
  Click	
  
the	
  Next>	
  bu?on	
  

Click	
  Next	
  



Remember	
  the	
  Download	
  
password	
  you	
  entered	
  a	
  
while	
  ago?	
  	
  Now’s	
  the	
  :me	
  
to	
  enter	
  it	
  here,	
  then	
  click	
  
OK	
  to	
  upzip	
  the	
  book!	
  

The	
  Zipped	
  folder	
  may	
  be	
  deleted	
  unless	
  
you	
  plan	
  to	
  distribute	
  the	
  book	
  later	
  in	
  
zipped	
  format.	
  	
  (Remember,	
  you’ll	
  need	
  
the	
  download	
  password	
  to	
  unzip	
  it	
  
again)	
  

The	
  unzipped	
  folder	
  contains	
  the	
  
usable	
  DAISY	
  book.	
  	
  The	
  download	
  
password	
  is	
  NOT	
  needed	
  again	
  since	
  
you	
  have	
  already	
  unzipped	
  the	
  
book.	
  

You	
  now	
  have	
  2	
  book	
  folders	
  on	
  
your	
  computer:	
  one	
  zipped,	
  and	
  
one	
  unzipped	
  



Peek inside your unzipped 
Bookshare book folder: 

Your	
  DAISY	
  book	
  consists	
  of	
  an	
  interacLve	
  set	
  of	
  files	
  shown	
  above.	
  	
  
All	
  are	
  required	
  for	
  the	
  DAISY	
  book	
  to	
  work	
  properly.	
  	
  However,	
  DAISY	
  
reader	
  soFware	
  usually	
  looks	
  for	
  the	
  file	
  with	
  the	
  .opf	
  extension	
  
when	
  opening	
  the	
  book.	
  



Storing and moving Bookshare books 

An unzipped Bookshare book folder 
(shown here) may be stored on your 
desktop, or moved to any other 
location on your computer (My 
Documents, for example).  Book 
folders may be moved to portable 
flash-drives and transferred to 
other computers too.  The books 
may be used at the home of 
qualifying students, or moved to any 
computer in the school that is used 
by a qualifying student. 



Downloading READ:OutLoud Bookshare 
Edition from the Bookshare site 

Say	
  “yes”	
  to	
  install	
  a	
  shortcut	
  on	
  the	
  desktop—use	
  to	
  launch	
  program	
  

Run	
  soFware—follow	
  prompts	
  

Download	
  READ:OutLoud	
  

Get	
  Started	
  tab—”read	
  books”	
  

Login	
  to	
  Bookshare.org	
  



Downloading books with  
Read:OutLoud 

Open	
  READ:OutLoud	
  
Type	
  

“Bookshare.org”	
  in	
  
the	
  URL	
  sec:on	
  

Sign	
  in	
  and	
  use	
  the	
  
search	
  bar	
  to	
  browse	
  

for	
  your	
  book	
  

Find	
  the	
  desired	
  
book	
  and	
  click	
  the	
  

daisy	
  icon	
  

Click	
  the	
  download	
  
bu?on	
  &	
  the	
  blue	
  

hyperlink	
  which	
  next	
  
appears	
  

Enter	
  the	
  2nd	
  
password	
  for	
  the	
  
account,	
  and	
  the	
  

books	
  will	
  download	
  



Downloading books with  
Read:OutLoud 

Open	
  READ:OutLoud	
  
Type	
  

“Bookshare.org”	
  in	
  
the	
  URL	
  sec:on	
  

Sign	
  in	
  and	
  use	
  the	
  
search	
  bar	
  to	
  browse	
  

for	
  your	
  book	
  

Find	
  the	
  desired	
  
book	
  and	
  click	
  the	
  

daisy	
  icon	
  

Click	
  the	
  download	
  
bu?on	
  &	
  the	
  blue	
  

hyperlink	
  which	
  next	
  
appears	
  

Enter	
  the	
  2nd	
  
password	
  for	
  the	
  
account,	
  and	
  the	
  

books	
  will	
  download	
  



Appearance 
Format	
  font	
  size	
  

Format	
  background	
  style	
  

Save	
  the	
  book	
  in	
  desired	
  loca:on	
  

Retrieve	
  the	
  book	
  when	
  needed	
  

Formats	
  &	
  Bookmark	
  in	
  tact	
  	
  



Module 4 
DAISY Reader software 



Accessing e-Text 
  Portable DAISY Players 

  Classmate Reader 
  iPad 

  Scanning, Reading and 
Writing Software 
  WYNN  
  Kurzweill 3000 
  TextHelp 

  Reading Software 
  AspireREADER 

  General Tools 

  DAISY Format Readers 
  Book Wizard 
  Eclipse Reader 
  gh Player 
  Victor Reader 
  iPad:  Read2Go 

  Text to MP3 Converters 
  TextAloud 
  Premier Tools 



DAISY reader software 

Bookshare offers members a FREE download of two 
software programs (Read:Outloud and VictorReader 
Soft) that open and read Bookshare DAISY books.  Both 
programs are “Bookshare Editions”, meaning they will 
ONLY work with DAISY books received from 
Bookshare. 



Download Free DAISY 
readers 

From	
  the	
  GeVng	
  
Started	
  tab,	
  choose	
  
Reading	
  Tools	
  

Click	
  here	
  to	
  download	
  the	
  
READ:OutLoud	
  soFware	
  and	
  
manuals	
  from	
  Don	
  Johnston	
  

Click	
  here	
  to	
  download	
  the	
  
Victor	
  Reader	
  SoF	
  from	
  
Humanware	
  



Click	
  Save	
  to	
  con:nue	
  
downloading	
  	
  the	
  DAISY	
  
soFware.	
  

The	
  installer	
  icon	
  looks	
  like	
  this	
  on	
  your	
  desktop.	
  	
  
Double-­‐click	
  to	
  begin	
  the	
  installa:on.	
  

Click	
  Run	
  to	
  install	
  the	
  
program	
  on	
  your	
  
computer.	
  



Additional  
DAISY Reader Software information - PC 

•  Read:Outloud and Solo (www.donjohnston.com) 
•  Victor Reader Soft (www.humanware.com) 
•  ghPlayer (http://www.gh-accessibility.com) 
•  Book Wizard (http://aph.org) 
•  Read and Write (www.texthelp.com) 
•  WYNN (www.freedomscientific.com) 
•  Kurzweil (www.kurzweiledu.com) 
•  Premier Accessibility Suite 

(www.readingmadeez.com) 



Additional  
DAISY software information – Mac 

 A Macintosh version for 
Operating System X 
(OSX) of Read:Outloud 
Bookshare Edition is 
freely available for 
download from the 
Bookshare.org website.  
From the Getting Started 
Tab at the top of any page, 
choose Reading Tools to 
find the download link. 



Module 5 
NIMAC-sourced textbooks 



What are NIMAC-sourced textbooks? 

Publishers	
  submit	
  NIMAS	
  
files	
  for	
  their	
  new	
  
textbooks	
  to	
  the	
  NIMAC	
  
repository	
  

When	
  requested	
  to	
  do	
  so	
  by	
  a	
  
States	
  Authorized	
  User,	
  the	
  
NIMAC	
  	
  “assigns”	
  (or	
  sends)	
  
the	
  NIMAS	
  textbook	
  file	
  to	
  an	
  
Accessible	
  Media	
  Producer	
  
(AMP)	
  

Bookshare	
  (an	
  AMP)	
  takes	
  
raw	
  NIMAS	
  files	
  and	
  
converts	
  them	
  to	
  student-­‐
ready	
  DAISY	
  and	
  Braille-­‐
ready	
  file	
  (BRF)	
  formats.	
  

K-­‐12	
  school	
  districts	
  may	
  
download	
  the	
  DAISY	
  or	
  BRF	
  
versions	
  of	
  these	
  “NIMAC-­‐	
  
sourced	
  textbooks”	
  	
  from	
  
Bookshare.org	
  for	
  use	
  by	
  
Chafee	
  qualified	
  students	
  with	
  
an	
  IEP.	
  	
  	
  	
  



Key information about 
 NIMAC-sourced textbooks: 

•  They are only available for U.S. K-12 students 
with print disabilities as defined in the Chafee 
Amendment to copyright law, AND who have an 
Individualized Education Plan (IEP) issued by a 
public education agency.  

•  Only teachers and staff members of U.S. K-12 
education agencies can download NIMAC-
sourced textbooks. 



Search for NIMAC-sourced textbooks 

Bookshare’s 
‘one-step’ search’:  

 K-12 schools with 
Bookshare memberships 
interested in the 
availability of NIMAC-
sourced textbooks can 
search both Bookshare 
and the NIMAC repository 
simultaneously. 

Type	
  the	
  name	
  of	
  a	
  
textbook,	
  author,	
  or	
  even	
  
the	
  books	
  ISBN	
  number	
  
in	
  the	
  Standard	
  search	
  
box,	
  then	
  click	
  the	
  Search	
  
buCon	
  



Another search option:  “Advanced 
Search” for NIMAC-sourced textbooks 

To	
  use	
  the	
  Advance	
  Search	
  feature,	
  click	
  
here	
  in	
  the	
  Standard	
  Search	
  box.	
  

Fill	
  one	
  or	
  more	
  of	
  
these	
  boxes,	
  and	
  
in	
  the	
  Books	
  to	
  
Search	
  menu,	
  
choose	
  NIMAC	
  
books.	
  



Textbook Search Results 

A	
  NIMAC-­‐sourced	
  textbook	
  that	
  is	
  found	
  at	
  Bookshare	
  is	
  displayed	
  
with	
  the	
  Download	
  icons	
  visible,	
  indica:ng	
  that	
  this	
  book	
  is	
  
available	
  from	
  Bookshare	
  

A	
  NIMAC-­‐sourced	
  textbook	
  that	
  is	
  NOT	
  YET	
  in	
  the	
  Bookshare	
  
collec:on	
  does	
  not	
  have	
  Download	
  icons	
  visible	
  (only	
  shows	
  a	
  
“Request	
  From	
  NIMAC”	
  message)	
  



Downloading NIMAC-sourced textbooks 

Click	
  this	
  icon	
  to	
  
download	
  the	
  
Braille	
  Ready	
  File	
  
(BRF)	
  

Click	
  this	
  icon	
  to	
  download	
  
the	
  DAISY	
  version	
  without	
  
pictures	
  

Click	
  this	
  icon	
  to	
  download	
  the	
  DAISY	
  
version	
  WITH	
  pictures	
  



DAISY books with pictures: 

Download	
  icon	
  for	
  a	
  DAISY	
  book	
  with	
  pictures	
  

If	
  you	
  choose	
  to	
  download	
  a	
  DAISY	
  book	
  with	
  pictures,	
  be	
  aware	
  that	
  the	
  
file	
  size	
  may	
  be	
  substanLally	
  larger	
  than	
  a	
  book	
  without	
  pictures,	
  and	
  the	
  
download	
  Lme	
  may	
  be	
  substanLally	
  longer	
  

During	
  the	
  download	
  process,	
  you	
  will	
  be	
  prompted	
  to	
  select	
  the	
  image	
  
quality	
  (High	
  or	
  Lower)	
  as	
  shown	
  here:	
  



Once the DAISY book with pictures has been 
downloaded, try opening it using Read:Outloud 
or VictorReader Soft Bookshare Edition.   

If the book with high quality pictures does not 
work well with your computer, try downloading 
the same book again with lower resolution 
pictures, or with no pictures at all.  



What if the textbook you need is found 
at NIMAC, but has not yet been 
assigned (sent) to Bookshare? 



The process for “assigning” or moving a textbook from 
the NIMAC to Bookshare differs from State to State.   

Here is the process used by teachers in Michigan: 

Go	
  to	
  the	
  Michigan’s	
  Integrated	
  Technology	
  Supports	
  (MITS)	
  
website	
  at:	
  	
  	
  	
  

h?p://mits.cenmi.org/	
  

Look	
  for	
  the	
  link	
  Ltled	
  “AIM	
  request	
  form”	
  or	
  go	
  directly	
  to	
  the	
  form	
  
by	
  typing	
  this	
  address	
  into	
  your	
  web	
  browser:	
  

h?p://mits.cenmi.org/AIMNIMAS/AIM/AIMBookRequestForm.aspx	
  



AIM Request form 
on MITS web site: 

Fill	
  in	
  the	
  contact	
  
informa:on	
  for	
  person	
  
making	
  the	
  request	
  

Fill	
  in	
  informa:on	
  on	
  the	
  
NIMAS-­‐sourced	
  textbook	
  
you	
  want	
  to	
  have	
  assigned	
  
(sent)	
  to	
  Bookshare	
  



Con:nue	
  adding	
  
informa:on	
  about	
  the	
  
NIMAC-­‐sourced	
  
textbook	
  you	
  are	
  
reques:ng	
  

Add	
  another	
  Book	
  to	
  your	
  
request,	
  or	
  click	
  the	
  Submit	
  
Request	
  bu?on	
  



What about textbooks that do not appear in your 
search results at all? (indicating that they are not 

found at either Bookshare or at NIMAC) 

•  Contact the publisher to inquire about how to 
receive an accessible version (.rtf or .pdf) of the 
book. 

•  Contact Bookshare to see if they will scan the 
book for you.  (You may be asked to send a hard 
copy of the book to Bookshare) 

•  Check Recordings for Blind and Dyslexic (RFB&D) 
to see if the book is available from them. 



What about textbooks that do not appear in your 
search results at all? (indicating that they are not 

found at either Bookshare or at NIMAC) 

•  Search the Louis Data Base at APH 

•  Check with MITS and MDE-LIO to inquire about 
whether the textbook you need may have been 
scanned and saved by another school district. 

•  Scan the textbook yourself under the protection of 
the Chafee Amendment, or with publisher 
permission. 



You	
  may	
  be	
  able	
  to	
  purchase	
  an	
  accessible	
  format	
  version	
  of	
  
a	
  book	
  directly	
  from	
  the	
  publisher.	
  	
  An	
  accessible	
  book	
  

purchased	
  from	
  the	
  publisher	
  may	
  be	
  used	
  by	
  any	
  student	
  
without	
  the	
  restricLons	
  currently	
  imposed	
  by	
  copyright	
  law.	
  

Publishers	
  need	
  to	
  hear	
  from	
  their	
  customers	
  that,	
  if	
  
available,	
  K-­‐12	
  school	
  districts	
  would	
  purchase	
  accessible	
  

versions	
  of	
  textbooks.	
  



Michigan’s	
  Integrated	
  Technology	
  Supports	
  (MITS)	
  is	
  an	
  IDEA	
  Mandated	
  Ac:vi:es	
  Project	
  
awarded	
  by	
  the	
  Michigan	
  Department	
  of	
  Educa:on,	
  Office	
  of	
  Special	
  Educa:on	
  and	
  Early	
  

Interven:on	
  Services.	
  

Jeff	
  Diedrich	
  
State	
  NIMAS	
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